TERMS OF REFERENCE (TORS)

The Business Development Officer (BDO) will assist the relevant manager, with a particular focus on the preparation, review, and implementation of business plans. The BDO will provide technical and operational support in engaging private sector partners, appraising business proposals, and ensuring alignment with programme objectives.
. 
1. 	Scope of Work:
The responsibilities of the Budget and Finance Officer include but are not limited to the following: 
i. Assist the Manager in identifying and developing agribusiness opportunities and partnerships in line with project objectives.
ii. Provide technical support in the preparation, review, and appraisal of business plans.
iii. Monitor and follow up on the implementation of approved business plans, identify bottlenecks, and propose corrective actions.
iv. Support capacity building of cooperative organizations and other beneficiary groups in business management, financial planning, and marketing.
v. Collect and compile relevant data and information for evaluating business proposals and preparing periodic progress reports.
vi. Liaise with M&E staff to track business plan-related outputs and outcomes against programme indicators.
vii. Maintain regular communication and coordination with service providers, private sector partners, and relevant government institutions to support smooth implementation of business development initiatives.
viii. Assist in preparing guidelines, manuals, and training materials related to business development and agribusiness operations.
ix. Undertake field visits to programme districts to support cooperative organizations, and other implementing partners in business plan execution and monitoring.
x. Perform any other duties related to agribusiness development as may be assigned by the Manager or Project Director.

2.	Reporting:
The BDO will report to relevant Manager.

3. 	Candidate’s Qualification, Skills and Experience Required:

1. Master degree in Business Administration, Education, Development Studies, or Economics or any other related discipline from an institution recognized by HEC 

2. Minimum 03 years’ experience in skill development, youth employment, startup program, job placement, vocational training, or TVET projects
4.  	Evaluation Criteria
The number of points to be assigned shall be determined considering the following relevant percentage weights for further assessment:
1. Relevant Qualification		15%
2. Additional relevant higher qualification		5%
3. General Experience		5%
4. Specific Experience as per TOR of the assignment	50%
5. Required Relevant Certification/Diploma		5%
6. Interview		20%	
		Total weight:   	100%
5.	Location and period of execution
The BDO will be based in the project management office in Peshawar.	The services will be initially for a period of one (01) year however it will be extended on yearly basis until the project completion period based on satisfactory performance. 
6.	Services and facilities to be provided by employer 
	Office space and allied facilities
7.	Services and facilities to be provided by the employee
	As per the scope and TORs of the position.
8. 	Remuneration
PKR. 150,000.00 plus 5% annual increase. Entitlement for any enhancement of the similar position in the project.
